
cs;@uhl;rp Rw;wwpf;if – 01/2024  
 

rfy cs;@uhl;rp kd;wq;fspd; Kjy;th;fs; / jiytHfs;.  

khefu Mizahsh;fs; / efu> gpuNjr rig nrayhsHfs;. 
rfy gpuhe;jpa cs;@uhl;rp cjtp Mizahsh;fs;. 

 
cs;@uhl;rp kd;wq;fspd; juTfis ,yj;jpudpay; juTj;jsj;jpy; NgZjy;. 
 

1. tl khfhzj;jpd; 5 khtl;lq;fspYKs;s 34 cs;@uhl;rp kd;wq;fSk; fPo; Fwpg;gplg;gl;Ls;s  
tplaq;fs; njhlh;ghf ,yj;jpudpay; juTj;jsj;jpid 01.01.2024 Mk; jpfjp njhlf;fk; 
cUthf;FjYk; mjid ehsJtiu ,w;iwg;gLj;Jjy; Ntz;Lk;. 
 

i. nghJkf;fs; Nritfs; gl;ilak; njhlh;ghd tpguq;fs; - Details of  Citizen Charter  
 

ii. nghJkf;fs; FiwNfs; Kiwik gw;wpa tpguq;fs; – Details of Public grievance 

mechanism. 
 

iii. jpz;kf;fopT Kfhikj;Jt jfty;fs ; - Data for Solid Waste management.  
 

iv. mgptpUj;jp Ntiyj;jpl;l tpguk; - Details of Development Works.  
 

v. tUkhd Nrfhpg;G tpguq;fs;  – Details of Revenue Collection.  
 

vi. khjhe;j tUkhdk; kw;Wk; nrytpd RUf;fk;- Summary of Monthly Revenue and 

Expenditure. 
 

vii. ml;ltizg;gLj;jg;glhj gjtpazpapdh; tpguk; - Details of Unscheduled Cadre. 
 
 

viii. ,ize;j Nrit mYtyh;fspd; Ntiy epiwNtw;W mwpf;if – Work done reports 

for Combined Service Staff  
 

2. Nkw;gb ,yj;jpudpay; juTj;jsj;jpid ehsJtiu ,w;iwg;gLj;Jtjw;F  Google Sheet 
,id gad;gLj;Jjy; Ntz;Lk;.  
 

3. ,e;j Google Sheet ,d; chpikahsuhf cs;@uhl;rp kd;wq;fs; nraw;gLjy; 
Ntz;Lnkd;gJld; jq;fSf;Fhpa juTj; jsj;jpd; jfty;fis ghJfhf;f ( Data Security)  
Ntz;ba nghWg;Gk;  cs;@uhl;rp kd;wq;fSf;FhpajhFk;. 
 

4. jq;fs; khtl;lj;jpw;fhd cs;@uhl;rp cjtp Mizahsh; mYtyfj;jpw;Fk;. cs;@uhl;rp 
jpizf;fsj;jpw;Fk; xt;nthU cs;@uhl;rp kd;wKk; jq;fspd; ,yj;jpudpay; juTj;js 
Google Sheet  ,izg;gpid ( Link ) ghh;g;gjw;fhf (Viewer) gfph;jy;  (Share)  Ntz;Lk;. 
 

5. khtl;;l kw;Wk; khfhz kl;lj;jpy; Fwpj;j juTfs; njhFf;fg;gly; Ntz;Lk;. vdNt 
nghJikg;gLj;jYf;fhf cs;@uhl;rp jpizf;fsk; jahhpj;j Google Sheet khjphp 
gbtj;jpid gad;gLj;JtJ mtrpakhFk;> 
 

6. fhyj;jpw;F fhyk; cs;@uhl;rp jpizf;fsj;jpdhy; gpw tplaq;fs; njhlh;ghd tpguq;fis 
tphpTgLj;JkhW Nfhug;gLk; NghJ> cs;@uhl;rp kd;wq;fspd; xj;Jiog;G mtrpak;. 
 

7. xt;nthU tplak; rhh;e;j Google Sheet idAk; ehsJtiu ,w;iwg;gLj;Jtjw;F tplaj;Jf;F 
nghWg;ghd cj;jpNahfj;jh;fs; vy;yh cs;@uhl;rp kd;wq;fspYk;> gpuhe;jpa cs;@uhl;rp 
Mizahsh; mYtyfq;fspYk; tl khfhz cs;@uhl;rp jpizf;fsj;jpYk; 
epakpf;fg;gLjy; Ntz;Lk;. 

 



8. mt;thW epakpf;fg;gl;l cj;jpNahfj;jh;fspd; tpguq;fs; ( ngah;> gjtp> ifalf;f 
njhiyNgrp ,yf;fk; )> Fwpj;j Google Sheet ,d; KjyhtJ epiuapy; gjptplg;gly; 
Ntz;Lk;. 
 

9. juTfis ,w;iwg;gLj;Jtjw;fhd gzp Fwpj;j cj;jpNahfj;jUf;F vOj;J %yk; 
toq;fg;gly; Ntz;Lk;. 

 
10. xt;nthU Google Sheet ,w;Fk; nghWg;ghf epakpf;fg;gl;l  gpuhe;jpa cs;@uhl;rp cjtp 

Mizahsh; mYtyf kw;Wk; tl khfhz cs;@uhl;rp jpizf;fs cj;jpNahfj;jh;fs;> 
cs;@uhl;rp kd;wq;fshy; juTfs; ehsJtiu ,w;iwg;gLj;jg;gl;Ls;sikia  
cWjpg;gLj;Jjy; Ntz;Lk;. 
 

11. ,e;j Google Sheet  ,y; juTfis gjptpLk; nraw;ghL khfhzj;jpw;fhd juTfis ,yFtpy; 
ngw;Wf;nfhs;tjw;fhd xU nraw;ghL kl;Lkpd;wp cs;@uhl;rp kd;w hPjpahf gzpfis  
fhyf;fpukj;jpy; epiwNtw;Wtjij cWjpg;gLj;Jk; nraw;ghlhfTk; cs;sJ. 
 

12. VjhtJ cs;@uhl;rp kd;wj;jpd; juTfs; ,w;iwg;gLj;jg;glhky; ,Uf;Fkhapd; 
khtl;lj;jpw;fhd kw;Wk; khfhzj;jpw;Fhpa jutpid KOikahf njhFf;f Kbahj 
#o;epiy Vw;gLk;. vdNt ,f;flikapd; nghUl;L epakpf;fg;gLk; cj;jpNahfj;jh;fs; chpa 
fhyj;jpy; gzpfis epiwT nra;jy; Ntz;Lk;. 
 

13. cs;@uhl;rp kd;wj;jpd; Mizahsh;fs; / nrayhsh;fs; jq;fs; mjpfhu rigf;Fhpa 
,yj;jpudpay; juTj; jsj;jpid Kiwg;gb fz;fhzpj;jy; Ntz;Lk;. 
 

14. ,j;juTj;jsj;jpy; tpguq;fs; Kiwahf gjpNtw;wg;gLfpd;wik njhlh;ghf me;je;j 
khtl;lj;jpw;F nghWg;ghd cs;@uhl;rp cjtp Mizahsh; cWjpg;gLj;Jjy; Ntz;Lk;. 
 
 

 

nr. gpuztehjd;. 
cs;@uhl;rp Mizahsh;> 
tl khfhzk;. 

 01.01.2024 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

Rw;wwpf;if – 04/2023  
 

cs;@uhl;rp kd;wq;fspd; juTfis E – juTj;jsj;jpy; ( Google Sheet ) NgZjy;. 
tl khfhzk;. 

 

15. tl khfhzj;jpd; 5 khtl;lq;fspYKs;s 34 cs;@uhl;rp kd;wq;fSk;  fPo; 
Fwpg;gplg;gl;Ls;s tplaq;fs; njhlh;ghf E – juTj;jsj;jpid ( Google Sheet ) 01.01.2024 
Mk; jpfjp njhlf;fk; ehsJtiu ,w;iwg;gLj;Jjy;  Ntz;Lk;. 

ix. nghJkf;fs; FiwNfs; Kiwik gw;wpa tpguq;fs; – Details of Public grievance 

mechanism 
 

x. Mjdthp mwtPl;L tpguq;fs;  – Details of Assessments tax  
 

xi. khjhe;j tUkhdk; kw;Wk; nrytpd RUf;fk; - Monthly Revenue and Expenditure 

summary 
 

xii. ml;ltizg;gLj;jg;glhj gjtpazpapdh; tpguk; - Details of Unscheduled Cadre. 
 

xiii. mgptpUj;jp Ntiyj;jpl;l tpguk; - Details of Development Works.  
 

xiv. jpz;kf;fopT Kfhikj;Jt jfty;fs ; - Data for Solid Waste management.  
 

xv. cs;@h; mgptpUj;jp cjtpj; jpl;l Ntiyfs; - LDSP Works. 
 

xvi. ,ize;j Nrit mYtyh;fspd; Ntiy epiwNtw;W mwpf;if – Combined staff work 

done Reports 
 

16. xt;nthU tplak; rhh;e;j Google Sheet idAk; ehsJtiu ,w;iwg;gLj;Jtjw;F tplaj;Jf;F 
nghWg;ghd cj;jpNahfj;jh;fs; vy;yh cs;@uhl;rp kd;wq;fspYk;> gpuhe;jpa cs;@uhl;rp 
Mizahsh; mYtyfq;fspYk; tl khfhz cs;@uhl;rp jpizf;fsj;jpYk; epakpf;fg;gLjy; 
Ntz;Lk;. 
 

17. xt;nthU Google Sheet idAk; ehsJtiu ,w;iwg;gLj;Jtjw;F epakpf;fg;gl;l 
cj;jpNahfj;jh;fspd; tpguk; ( ngah;> gjtp> ifalf;f njhiyNgrp ,yf;fk; ) Fwpj;j Google 

Sheet ,d; KjyhtJ thpapy; gjptply; Ntz;Lk;. 
 

18. juTfis ,w;iwg;gLj;Jtjw;fhd gzp Fwpj;j cj;jpNahfj;jUf;F vOj;J %yk; toq;fg;gl 
Ntz;Lk;. 



 

19. xt;nthU Google Sheet ,w;Fk; nghWg;ghd cj;jpNahfj;jh;fs;> gpuhe;jpa cs;@uhl;rp cjtp 
Mizahsh; mYtyfq;fspYk; tl khfhz cs;@uhl;rp jpizf;fsj;jpYk; ngah; Fwpj;J 
epakpf;fg;gLjy; Ntz;Lk;. ,t; cj;jpNahfj;jh;fspd; ngah; tpguq;fSk; mth;fSf;F 
nghWg;gspf;fg;gl;l Google Sheet ,y; gjptply; Ntz;Lk;. 

 

20. xt;nthU Google Sheet f;Fk; nghWg;ghf epakpf;fg;gl;l  gpuhe;jpa cs;@uhl;rp cjtp 
Mizahsh; mYtyf kw;Wk; tl khfhz cs;@uhl;rp jpizf;fs cj;jpNahfj;jh;fs; 
xt;nthU ehSk; tpguq;fis rhpghh;j;jy; Ntz;Lk;. 
 

21. ,e;j Google Sheet  ,y; juTfis gjptpLk; nraw;ghL khfhzj;jpw;fhd juTfis ,yFtpy; 
ngw;Wf;nfhs;tjw;fhd xU nraw;ghL kl;Lkpd;wp cs;@uhl;rp kd;wkl;lj;jpy; gzpfis  
fhyf;fpukj;jpy; nra;tjid cWjpg;gLj;Jk; nraw;ghlhfTk; ,J cs;sJ. 
 

22. xU cs;@uhl;rp kd;wj;jpd; juTfs; ,w;iwg;gLj;jg;glhky; ,Uf;Fkhapd; khfhzj;jpw;Fhpa 
jutpid KOikahf ngw;Wf;nfhs;s Kbahj #o;epiy Vw;gLk;. vdNt cs;@uhl;rp kd;w 
kl;lj;jpy;  epakpf;fg;gLk; cj;jpNahfj;jh;fs; chpa fhyj;jpy; gzpfis epiwT nra;jy; 
Ntz;Lk;. 
 

23. xt;nthU cs;@uhl;rp kd;wq;fspd; nrayhsh;fSk; ,j;juTj; jsj;jpid fz;fhzpj;jy; 
Ntz;Lk;. 
 
 

xg;gk; :- nr. gpuztehjd;. 
       cs;@uhl;rp Mizahsh;> 
       tl khfhzk;. 
 


